XV. PROFESSIONAL DEVELOPMENT

17.1 Professional Development Fund

The University has created a Professional Development Fund for (a) part-time Unionized Faculty members who have completed two semesters of teaching and (b) all full-time Unionized Faculty members. The Professional Development Fund shall be used to provide funding for such eligible Unionized Faculty members to support expenses associated with professional development , including but not limited to, conferences, technological equipment, workshops and seminars, including travel expenses and registration fees, which in each case contribute to the improvement of the Unionized Faculty member's teaching. The total amount payable from the Professional Development Fund in each fiscal year (July 1st to June 30th )  during the term of this Agreement shall not exceed $30,000 per fiscal year. Amounts in the Professional Development Fund shall not roll over from one fiscal year to the next. 

17.2 Application and Approval Process
Eligible Unionized Faculty members may apply for consideration in writing for reimbursement from the Professional Development Fund for the reasonable costs associated with professional development activities as set forth in this A1ticle XVII. Such requests must describe how the professional development activity will enhance the Unionized Faculty member's teaching and must be approved by the Dean of the College of Arts and Sciences or his/her designee, in his/her reasonable discretion, upon the recommendation of the Special Joint Committee on Professional Development. The Unionized Faculty member shall provide documentation of expenses upon request. The maximum reimbursement for an individual Unionized Faculty member shall be $600 per fiscal year, except that if by March 1st of any year more than $10,000 remains in the Professional Development Fund, eligible Unionized Faculty members may apply for a second time for such a reimbursement up to an additional $600 per fiscal year. Priority consideration shall be given to those Unionized Faculty members applying for a first time reimbursement. The denial of a request for reimbursement under this Article shall not be subject to grievance or arbitration under this Agreement. 

17.3 Offers of Additional Funding
Nothing in this Article shall prohibit a department from offering additional funding to a Unionized Faculty member for the purposes described in Section 17.1 above.





Professional Development Fund Application
All sections are required

	Salutation (Ms. Mr., Dr., etc.):
	

	Name:
	

	LUC email address:
	

	Department:
	

	Today’s date:
	

	Total amount request (maximum $600 per application):
	

	Is this your first, second, or third request this academic year?
	___ First    ____ Second   ___ Third

	Description of project:

	Rationale/Justification: 

	Detailed Budget (Describe and, if necessary, attach)

	Anticipated date of expenditure:
	

	If this is for an event, conference, residency, etc., what is the first date of the event?
	





Professional Development Funds
Chairperson Review Form

	Department:
	

	Applicant’s Rank
	___ Lecturer   
___ Advanced Lecturer
___ Senior Lecturer   
___ Adjunct Faculty
___ Instructor
___ Part-time faculty (has completed two semesters of teaching)

	Chairperson’s name:
	

	Chair recommendation:
	___ I strongly recommend this application
___ I moderately recommend this application
___ I slightly recommend this application
___ I do not recommend this application

	Comments:


	


_____________________________________
Chairperson’s signature
	


_______________________________
Today’s Date




Upon approval, the department chair must submit this form to the Professional Development Funds Application Portal at https://forms.office.com/r/X3mvNtSHKN. 

Forms sent via email will not be accepted. 
*PLEASE DO NOT ATTACH ANY RECEIPTS, REIMBURSEMENT FORMS, OR SIMILAR DOCUMENTATION. APPROVED APPLICANTS WILL SUBMIT FINANCIAL INFORMATION TO CASFINANCE@LUC.EDU**
Once completed, send this form to your chairperson for approval. From there it will go to the Dean’s Office, then to the Professional Development Committee. Applications are sent to the committee in one batch at the beginning of the month. If you need funds sooner than one month from today, please have your chairperson contact the dean’s office right away.

*PLEASE DO NOT ATTACH ANY RECEIPTS, REIMBURSEMENT FORMS, OR SIMILAR DOCUMENTATION. APPROVED APPLICANTS WILL SUBMIT FINANCIAL INFORMATION TO CASFINANCE@LUC.EDU**

